
Wilkes University Resume Checklist

•	 First and last name
•	 Underneath: phone number, city & state, email 

address, (school or personal, must be professional),              
personalized LinkedIn URL 

First Last
Wilkes-Barre, PA | first.last@wilkes.edu | 570-867-5309 | www. linkedin.com/firstlast

•	 DO NOT use a template
•	 12-14 pt. font
•	 Times New Roman or Arial font
•	 Black font
•	 No “I” statements
•	 No ending punctuation

START WITH THE BASICS

OBJECTIVE STATEMENT AND EDUCATION

•	 Objective Statement: short and simple
•	


