Performance Appraisat & ]o]8] €rgloyées Fiscalyear
atingCategories
. Consistenhighoverallperformance Routinelygoesbeyondwhatis expectedto
clations surpass expectations.
tations Proficientin the job_ f_unction. Fullymeetsall of performanceexpectations
relevantto the position.
ement Failsto performthe job at anacceptabldevel. Doesnot meetmjnimum
requirements.
Exceeds | Meets Needs
Improvement

JobResponsibilities

Performsall essentiajob functionsasdefinedin the positiondescription.

Required response to Needs Improvement selection







Codeof Ethics t PolicyAcknowledgement

Thisisto acknowledgehat | havebeen providedvith acopyof the WilkesUniversityCodeof Ethics
Policy. | attest that | have read andderstand said policy and agree to comply with all stated
principles and responsibilities.

EmployeeSignature Date

EmployeeConfidentiality Agreement

As a Wilkes University employee, | understand that as part of my job responsibilities, | may have
accesgo confidential financial,proprietary,or personalinformationregardingfaculty,employees,
students, applicants, parents, alumni, vendors, suppliers and the University in general.

| hereby affirm that | wilhot in any way access, use, remogesclose, copy, release, sell, loan, alter
or destroyany confidential informationexcept agequired withinthe scope ofmy official University
job responsibilities. As an employee, | must comply with applicable ktetd, and federal laws and
University policies. | will protect the security of all confidential information.

I understand that | am responsible for my misuse or unauthorized disclosure of confidential
information, including the failure to safeguard my passwords or devicesmliyations under this
Agreement areeffectiveasof this dayandwill continueafter my employmentwith WilkesUniversity

ends. | acknowledge that | have received, read pv E+3 v t]ol « hv]A E+]3C[ }v(]
policy. | am aware that any violation of the Confidentiality policy will result in discipline, up to and
including termination of employment and legal action according to the appropriate local, state and
federal laws.

Employee&Signature Date

Conflictof Interest t PolicyAcknowledgment .
| havereadandfamiliarizedmyselfwith SZ hv]A @Eonfic®df nterestPolicy.| certifythat | amnot,
and have no affiliation with, an existing or






